HAWLEY CEMETERY

Policy and Procedures as of September 2004
The operation of Hawley Cemetery is currently handled by Fred Shaulis, Tom Shaulis, James Shewell, Shaulis Contracting, and one of the Paris Trustees. 
FRED & TOM SHAULIS

Fred and Tom Shaulis are responsible for the opening and closing of graves.  Funeral home directors will arrange for openings/closings through direct contact with the appropriate trustee.  The funeral home must provide 48 hours notice.  Less than 48 hour notice will be at the discretion of the trustee after consultation with Fred or Tom Shaulis.

SHAULIS CONTRACTING

All foundations for headstones are exclusively poured by Shaulis Contracting.  This exclusive role was granted to Shaulis Contracting by a previous Board of Trustees to ensure that all foundations are being poured to acceptable standards.  All orders for foundations are handled directly between the purchaser and Shaulis Contracting.  Foundations orders can be made throughout the year; however foundations are only poured prior to Memorial Day and prior to Labor Day.
JAMES SHEWELL

James Shewell is responsible for the upkeep of the cemetery.  He does mowing and weed cutting on an as needed basis.  He is responsible for making that determination.    Additionally, James Shewell is responsible for opening/closing of graves sites used for cremations.  The trustee is responsible for marking graves and submitting paper work to the home of James Shewell.  The funeral home must provide 48 hours notice.  Less than 48 hour notice will be at the discretion of the trustee after consultation with James Shewell.

DESIGNATED TRUSTEE

The trustee is responsible for marking graves for funerals.  If graves are to be dug for vaults & caskets all paperwork is to be submitted to the office of Fred Shaulis.  If graves are to be used for cremations all paperwork is to be submitted to the home of James Shewell.  In either case, the funeral home must provide 48 hours notice.  Less than 48 hour notice will be at the discretion of the trustee after consultation with Fred Shaulis/James Shewell.
The trustee is responsible for organizing the Memorial Day services at Hawley Cemetery.  Contact information, sample programs, and items of importance can be found on subsequent pages.
The trustee will receive requests from various stone companies asking for grave positions when headstones will cover more than one grave.  It is the trustees responsibility to return this information in a timely manner.
The trustee will be responsible for the sale of cemetery lots.  There are no longer any lots available for sale in the old section.   Lots sold in the new section are sold at the prevailing rates determined by the board of trustees at their January meeting.  Lot sales are only sold on a “pay now” basis.   Once the lot number and graves are determined, all paperwork and monies must be submitted to the mailbox of township clerk Linda Shaulis.  The clerk will create the cemetery deed, present it for trustee signing at the next regular meeting, and mail to the appropriate party.  The clerk will not accept cash.
CONTACT NUMBERS
Fred Shaulis
Borowski Funeral Home

Newton Falls Road 
Phone:  330-872-5050


Phone:  330-358-2287  OFFICE


330-958-3415  CELL
James Funeral Home



Phone:  330-872-5440


James Shewell:


6236 McClintocksburg Road
Wood-Kortright Funeral Home
Phone:  330-872-3846  HOME
Phone:  330-296-6436
Linda Shaulis:


9174 Newton Falls Road


Phone: 330-358-2600  HOME
MEMORIAL DAY CONTACTS

Marine Corp League:  Provides Colour guard & Firing Squad

Contact:  
Rob Branik: 
330-740-9200  Extension 1563  WORK

330-792-8067  HOME


John Jubak:
330-568-7143  (HE IS THE CONTACT) 
Maxine Boston:  Head of 4-H group that plants flowers and places flags

330-358-2047

Brenda Wise:  Wise Greenhouse  -  Order geraniums and 18” wreath

330-325-7111
2005 order:  195 - 4” geraniums and 18” wreath with stand
Baptist Bible Church:  Pastor Vince Hardy
6719 State Route 225

Ravenna, Ohio 44266

330-358-2332 (Church)  
Wayland Community Church:  Pastor Harry Harvey

330-358-9977 (Home)
Jim McKendrick:  Former Trustee 

330-898-1818

Suzelis Family:  Family normally sings at Memorial Day Service (Ted and Synthia)
330-358-2532
Nelson Family:  Family normally signs at Memorial Day Service (Buford & Wilma Nelson)
330-358-2152
Larry Herrick:  Bagpipe Player

330-699-9918

MEMORIAL DAY SCHEDULE


Cemetery preparation is done the 1 week prior to the service.  Geraniums are



planted, veteran flags/flag holders placed, and large flags replaced. 

